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Description

Join the Knysna Municipality’s internship program, a dynamic opportunity for
aspiring professionals seeking hands-on experience in municipal administration and
service delivery. As an intern, you will engage in various departments, gaining
exposure to diverse aspects of local governance and public service.

Responsibilities

¢ Assist in day-to-day operations across departments within the municipality.

¢ Support ongoing projects and initiatives under the guidance of experienced
professionals.

¢ Contribute to administrative tasks, data collection, and analysis to aid
decision-making processes.

¢ Collaborate with teams to understand municipal processes and community
engagement strategies.

¢ Participate in meetings, workshops, and events to expand knowledge of
municipal functions and public service delivery.

Qualifications

e Currently enrolled in or recently graduated from a relevant field such as
Public Administration, Political Science, Urban Planning, or related studies.

¢ Strong communication skills and the ability to work collaboratively in a team
setting.

» Eagerness to learn, adapt, and contribute positively within a municipal
environment.

¢ Passion for community development and an interest in local governance.

Job Benefits

¢ Practical exposure and hands-on experience in various municipal
departments.

¢ Mentorship and guidance from seasoned professionals in the field.

¢ Opportunity to contribute to impactful projects for the Knysna community.

¢ Valuable insights into the workings of local government and public service.

Contacts

1. Review Requirements and Qualifications: Carefully read the job
description to understand the qualifications, skills, and educational criteria
required for the internship.

2. Prepare Your Application Materials:

o Update your resume or curriculum vitae (CV) to highlight relevant
education, skills, and experiences.

o Write a tailored cover letter expressing your interest in the internship
and how your background aligns with the role.

3. Visit the Knysna Municipality’s Official Website: Go to the official
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website of the Knysna Municipality. Look for a dedicated careers or
vacancies section where they may advertise internship opportunities.

4. Find the Internship Posting: Locate the specific internship posting for
which you want to apply. Read through the details, including application
instructions, closing dates, and any additional documents required.

5. Submit Your Application:

o Follow the outlined application process. Some organizations may
have an online application portal, while others may require emailed
or physical applications.

o Attach your updated resume/CV and cover letter. Ensure that your
documents meet the specified format and file size requirements.

o Complete any application forms or questionnaires if provided.

6. Double-Check Your Application: Review your application thoroughly
before submission to avoid any errors or missing information.

7. Submit Before the Deadline: Ensure your application is submitted before
the specified closing date. Late applications may not be considered.

8. Follow Up if Necessary: If there’s a contact provided, consider following
up on your application after a reasonable period if you haven’t received any
acknowledgment.

9. Keep Track: Keep track of your application details, including any reference
numbers or confirmation emails.
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