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Description

The Joburg City Theatres Internship Program offers a unique opportunity for
individuals passionate about the arts to gain practical experience and contribute to
the dynamic world of theater. Interns will have the chance to work alongside
experienced professionals, develop their skills, and actively participate in the
planning and execution of theater productions and events.

Responsibilities

e Collaborate with department teams to support the planning, organization,
and execution of theater productions, concerts, festivals, and other cultural
events.

Assist with administrative tasks, such as scheduling, budgeting,
documentation, and record-keeping related to theater operations.
Participate in rehearsals, production meetings, and technical setups to gain
insight into the various aspects of theater production, including stage
management, lighting, sound, and set design.

Support marketing and promotional activities, including social media
management, content creation, and audience engagement initiatives.
Contribute to audience services by providing assistance and guidance to
patrons during performances and events.

Assist with artist liaison, hospitality arrangements, and logistical
coordination for visiting performers and production teams.

Contribute to community outreach programs and educational initiatives
aimed at engaging diverse audiences and fostering a love for the performing
arts.

Collaborate with cross-functional teams and external stakeholders to ensure
smooth operations and successful event delivery.

Continuously learn and stay updated on industry trends, best practices, and
emerging technologies in the field of theater and performing arts.

Adhere to Joburg City Theatres’ policies, procedures, and safety guidelines
at all times.

Qualifications

 Currently enrolled in or recently completed a relevant degree program in
theater arts, performing arts, arts management, or a related field.

¢ Genuine passion for the performing arts and a desire to pursue a career in
the theater industry.

» Excellent organizational and time management skills, with the ability to
handle multiple tasks and meet deadlines.

e Strong communication and interpersonal skills to effectively collaborate with
colleagues, artists, and stakeholders from diverse backgrounds.

* Detail-oriented approach with a focus on accuracy and quality in all tasks
performed.

e Proficiency in using computer software and technology relevant to theater
operations and administrative tasks.
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¢ Flexibility to work evenings, weekends, and holidays as required by the
demands of theater productions and events.

¢ Knowledge of theater production processes, technical aspects, and industry
practices is advantageous.

* Ability to work in a fast-paced, dynamic environment and adapt to changing
priorities.

¢ South African citizenship or valid work permit, as applicable.

Job Benefits

* Professional Development: Interns have the opportunity to gain hands-on
experience in various aspects of theater operations, production, and event
management. They can develop and enhance their skills in areas such as
stage management, technical production, marketing, arts administration,
and more.

Learning Opportunities: Interns can learn from experienced professionals in
the theater industry, including directors, producers, technicians, and
administrators. They can observe and participate in rehearsals, workshops,
and production meetings, gaining insight into the creative and logistical
processes involved in theater productions.

Networking: Internships provide interns with opportunities to build
connections with professionals in the theater industry. They can network
with fellow interns, staff members, artists, and industry stakeholders,
potentially leading to future collaborations or employment opportunities.
Exposure to Cultural Events: Interns have the chance to be involved in a
variety of theater productions, concerts, festivals, and other cultural events
organized by Joburg City Theatres. They can experience the vibrant arts
scene and gain exposure to different genres, styles, and performances.
Resume Enhancement: Internships at Joburg City Theatres can significantly
strengthen an intern’s resume, demonstrating practical experience and a
commitment to the arts. The experience gained during the internship can
make candidates more competitive for future job opportunities within the
theater and performing arts sector.

Professional Mentorship: Interns may receive mentorship and guidance
from experienced professionals in their respective departments. Mentors
can provide valuable advice, feedback, and support, helping interns
navigate their career paths in the theater industry.

Personal Growth: Internships provide opportunities for personal growth and
self-discovery. Interns can develop valuable skills such as teamwork,
problem-solving, communication, and adaptability, which are transferable to
various professional settings.

Cultural Engagement: Interns contribute to promoting and fostering a love
for the performing arts within the community. They play a role in engaging
diverse audiences and facilitating access to cultural events, contributing to
the enrichment of the local arts scene.

Potential Future Employment: Exceptional interns may be considered for
future employment opportunities within Joburg City Theatres or be
connected to other organizations in the theater industry. Internships can
serve as a stepping stone to launching a successful career in the performing
arts.

Contacts

¢ Research: Visit the official Joburg City Theatres website or other reliable
sources to gather information about their internship program. Look for any
specific requirements, application deadlines, and instructions.

¢ Prepare your documents: Update your resume to highlight your relevant
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education, skills, and experiences related to the performing arts or the
specific area of interest within the theater industry. Craft a cover letter
expressing your passion for the arts, your motivation to pursue an internship
with Joburg City Theatres, and any relevant experiences or skills you
possess. Gather any additional documents or certifications that may be
requested.

¢ Contact Joburg City Theatres: Reach out to the Human Resources
department or the designated contact person listed on the internship
program information. You can find their contact information on the Joburg
City Theatres website or by conducting an online search. Inquire about
internship opportunities, confirm the application process, and obtain any
additional instructions or application forms, if applicable.

¢ Submit your application: Follow the application instructions provided by
Joburg City Theatres. This may involve submitting your resume, cover letter,
and any other required documents via email or an online application portal.
Pay attention to any specific formatting or file requirements mentioned.
Ensure that you meet any specified application deadlines.

¢ Follow up: After submitting your application, consider sending a follow-up
email or making a phone call to confirm receipt of your application and
express your continued interest in the internship program. This
demonstrates your enthusiasm and professionalism.

¢ Interview process: If your application is shortlisted, Joburg City Theatres
may invite you for an interview. Prepare for the interview by researching the
organization, familiarizing yourself with their recent productions and events,
and considering potential questions they may ask. Dress professionally and
arrive on time for the interview.

¢ Acceptance or rejection: Following the interview process, Joburg City
Theatres will inform you of their decision. If you are accepted into the
internship program, carefully review any offer or agreement provided. It may
outline the terms and conditions of your internship, including start date,
duration, compensation (if applicable), and any additional requirements.
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